
 

 

 

 

 

 

 

 

You must create an AppCentral account if this is your first experience with AppCentral. You only need a single AppCentral 
account which may be used for any AppCentral process once it has been created. 



 

Enter all of the required information into the fields provided.  An entry is required for each 
field which is marked with an asterisk (*). The email address and AppCentral ID entered into this 
account creation screen are the identifiers AppCentral will use to identify you.  
 
The password used for this account must be between 10 and 15 characters long and have at least one 
numerical character, one alphabetical character and one special character.  
 
As part of the account creation process, you must designate a challenge question with an answer to 
be used as a security measure if you ever need to have your forgotten password recovered and your 
AppCentral access restored.  
 

 

 



 

Clicking on any document listing will open that document. If this is the first time any document in the 
process has been opened, you will be required to satisfy any applicable provider verification conditions 
before continuing.  
 

 

 

 



 

A red banner above the document tells you which document pages contain fields which must be filled 
for the document to be submitted to the staffing office and which attachments you must make to the 
document if any. 
 



 

Fields which require input are outlined in red while they are empty. Once these fields have been 
Filled in, the red outline is removed from the field. 
 



 

 

 

 

 

 

 

 

 

Once required fields have been completed, the Submit Document button turns green. 
When the document has been successfully submitted, a message appears stating so.  You may 
either move on to the next document to be completed, return to the Home screen, or sign out of 
AppCentral completely via the options provided 
 



 
 
If there are multiple documents to be submitted, you will receive a pop-up window (above), you can choose to continue on to the 
next document, go back home or sign out.  Please note:  All documents that are attached must be completed and 
submitted before the application is considered complete for review. 
 
 
 
 
 



 

 

 



 

 


